


ORG provides customer with a request for a
hospital notification letter(s) to be taken to the
hospital(s) where they believe the child was born.
The hospital will provide the ORG with results of
their search.

Please Note: All Statutory Declaration forms should be
signed in the presence of a Justice of the Peace (JP) or
Notary Public (if overseas) and stamped at any Stamp
Duty office of the Tax Administration of Jamaica and
then recorded in the Island Records Office (IRO) at the
ORG, for a prescribed fee, before payment is made for
the Late Registration service.

If no entry is located, customer informed of search
result and advised to make a late registration
application in Branch.

If no entry is located, customer is advised to
conduct a Particular Search also called a "Form
Search." A Form Search is a more detailed search
for an additional period covering up to 10 years.
Cost for the Form Search is determined by the
parish of birth.

Conducting a Preliminary Search also called a
"General Search", for a nominal fee, by providing
the following information, whether in branch or
online at www.rgd.gov.jm:

Customer completes the Late Registration
application form which includes three (3)
Statutory Declarations to be completed by parent,
older relatives or credible witnesses having
knowledge of the birth of the child.

. Child's name;
• Child's date of birth;
• Mother's name; and
• Child's parish and place of birth.

The late registration of birth process includes the
following steps:

If child was born in hospital:

Customer pays for the complete Late Registration
application and advised of interview date and
location by cashier.

After successfully completing the interview, the case
is investigated after which ORG issues the Authority
for Late Registration to the main declarant.

The main declarant then proceeds to register the
birth in the required district/parish for a nominal
fee.

Birth certificate prepared and issued to customer.

Copies of supporting documents should also be certified
by a JP or Notary Public.


